The

United Pastoral Consultants
Church Job Description and Person Specification

Eastern Synod

ROLE DESCRIPTION AND MAIN TERMS AND CONDITIONS

We are seeking to employ two part-time Pastoral Consultants as part of our team to support the
life and work of the United Reformed Church in the Eastern Synod. Both would be 0.5 FTE and
would serve our congregations in Suffolk or Essex.

These posts are offered on 2-year fixed term contracts and will be reviewed within 18 months.

In outline, the roles are to offer support to local churches: to their members, elders and
ministers, working alongside Synod staff / office holders and ministers.

The employer would be the United Reformed Church (Eastern Province) Trust, which is a
registered charity that acts as a Property Holding Trustee for church property and investments
of churches within the Eastern Synod of The United Reformed Church. The Eastern Synod
encompasses Essex, Suffolk, Cambridgeshire, Norfolk and parts of Hertfordshire. It is a
Christian organisation that acts as an umbrella or resource body and makes grants to
individuals and organisations.

URC Eastern Synod Office, 36 Duxford Road, Whittlesford, Cambridge CB22 4ND
https://urceastern.org.uk/
Indicative Tasks

e Being the initial point of contact for a group of Mission Partnerships.
e Accompanying the Moderator and/or the Pastoral Committee Convenor on visits.
e Undertaking particular projects, as agreed by Pastoral Committee.
e Serving as Interim Moderators.
¢ Acting as County Denominational Ecumenical Officers if required.
¢ Representing their county / group of Mission Partnerships on Pastoral Committee.

o Maintaining links with local churches through their ministers, local leaders and
church secretaries.

Coordinating training, discussion and other events to build relationships.

Occasionally attending meetings of the Partnership Groups / Leadership
Teams.

o Occasionally attending events of the Mission Partnerships.

Sharing their skills as an experienced elder, minister or from a related professional
background.

Accountabilities
a. The administrative line manager is the Synod Clerk.
b. Indirectly accountable to the Synod through the Synod Pastoral Committee.

c. Professional support is received from the Synod Moderator, Pastoral Convenor and a
serving URC minister within the area served.
d. To work, as required, with and as an integral part of the Synod team including office staff
and other Synod Officers wherever there are mutual benefits for the wider Synod.
Expected Standards

e To promote a culture of open and effective Communication on all aspects of training
and development in line with General Data Protection Regulations (GDPR) and its
requirements.
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e To actively foster an environment which nurtures and supports Equality, Diversity and
Inclusion.

¢ Work collaboratively to develop and maintain a mutually supportive and
interdependent culture.

¢ To maintain confidentiality at all times, recognising that many of the subjects under
review relate directly to individuals and their skills, abilities and development needs.
Where there is a need to report progress or discuss issues which might identify an
individual any documents must be designated as ‘Confidential’.

e To follow the URC Safeguarding policy and Good Practice Guide; to recognise, respond
and report any safeguarding concerns identified during the course of their work, to
ensure that children and adults at risk are appropriately safeguarded and protected.

MAIN TERMS AND CONDITIONS:

Salary - £38 — £43,000 pa FTE, depending on qualifications and experience.

Hours of work — 17.5 hours per week (flexible, including occasional evenings and weekends).
Fixed term: 24 months.

Leave entitlement — 25 days (pro-rata) plus the eight Public Holidays plus the working days
between Christmas and the New Year when the office is closed.

Pension Scheme: Staff are entitled to join a qualifying auto enrolment defined contribution
pension scheme.

Home based.

Occasional residential meetings, and travel around the Synod is a requirement. A Full driving
licence is essential.

The post holder must hold a current Enhanced Disclosure and Barring Scheme (DBS)
Clearance. This will be arranged by Synod.

PERSON SPECIFICATION
Essential requirements:

e The post holder must have experience of ministry or eldership and/or relevant experience
of wide-ranging pastoral matters.

e Be in sympathy with the mission and ministry of the church.

¢ Ability to work with people across a theological spectrum

e A good level of computer literacy

e Basic administrative skills

e Ability to manage own time

¢ Ability to work in isolation

e Good communication and listening skills

e Be able to work within a team environment, taking initiative where appropriate.

¢ Flexibility in working hours on a week-by-week basis to include regular weekend and
evening work.

e A clean driving licence and willingness to travel throughout the Synod.
Desirable requirements:

e Have an understanding of the United Reformed Church’s way of working and respect the
decisions of its Synod structures.

e Consultancy skills to enable groups to identify opportunities and resolve problems
creatively

e Openness to new ideas and ways of working.
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